
NFS STOCK CERTIFICATE PROCEDURES 

 

 
Representatives must comply with the following procedures when handling 

stock certificates:  

 

- Reps are NOT allowed to take possession of certificates. 

- Certificates should NOT be sent to AIC’s Home Office. 

- Clients should be instructed to mail certificates directly to NFS. 

- Reps can assist in preparing and packaging certificates for clients to mail; 

however, clients must not leave certificates in the rep’s possession.    

 

 

 

All certificates should be sent directly to NFS at the following 

address: 
 

 FIDELITY INVESTMENTS/NFS 

 100 CROSBY PARKWAY  

MAIL ZONE: KC1A 

 COVINGTON, KY 41015 

 

 (800) 877-2410 
 

  
Please notify the Home Office when certificates are sent to NFS so that we can 

track them.  Information should be faxed (925-866-8989) or emailed to  

Wesley Owen at wowen@americaninvestorsco.com.  

 

 

 

mailto:wowen@americaninvestorsco.com


PREPARING CERTIFICATES FOR DEPOSIT 

 

Front of Certificate 

1. Write Account # in the upper right hand corner.  

(See Example A) 

 

 

Back of Certificate 

1. Have owner(s) listed on the front of the certificate sign on the 

back of the certificate (as shown in Example B). 

2. In the space after “do hereby irrevocably constitute and appoint” 

write NFS LLC . (See Example B) 

 

You may also use a Stock Power in lieu of completing the back of a 

certificate.  (See Example C)  

 

 

ADDITIONAL PAPERWORK 

 

1) LOA A Letter of Authorization is required when depositing 

a certificate into an account with a different  

registration than what is listed on the front of the 

certificate.  LOA’s must be signed by all owners listed 

on the certificate.  (See Example D) 

 

2) TRUST   If the certificate is registered to a trust, a FULL 

       copy of the trust must be included with the 

        certificate when mailed to NFS. 

  



ADDITIONAL PAPERWORK (cont.) 

 

3) For deceased individuals, please call the Home Office for 

instructions.  Requirements differ depending on the registration 

type. 

 

4) If you are opening a new account at NFS in which to deposit 

certificates, the new account paperwork must be sent to the Home 

Office before the certificate is shipped.  You must obtain an 

account number to put on the certificate.  

    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 









Example D 

 

Letter of Authorization  

 

 

To Whom It May Concern: 

 

Please deposit the certificate for ______ shares 

 

of  ________________________ stock into  

 

my account # ASJ __ __ __ __ __ __  

 

at NFS LLC. 

 

 

 

 

 

X_________________ 

 

X_________________ 

 

 




